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Elements Of The Mind
Shanique Green | Cell: 508-373-3774 | Email: eotmacademy@gmail.com
                                                         Parent/Teacher Agreement  
The purpose of this parent/teacher agreement contract is to define the mutual terms of agreement for childcare arrangements. It is the parent’s responsibility to provide proper documentation needed by Shanique Green /Lead Teacher-Owner of Elements of the Mind.   

A list of documents needed before the child’s first day will be provided.  

Parents are required to notify teacher (Shanique Green) with changes in address, phone numbers, emergency contact(s), and person(s) authorized to pick up child 
(No child will be allowed to leave Elements Of The Mind with an unauthorized person, unless parent release advance permission).  

Contact Info of your educator: 
Shanique Green
(508) 373-3774
Eotmacademy@gmail.com
45 Angell Street #1 Dorchester Center, MA 2124
Hours of Operation and Arrival Policy
The daycare operates Monday through Friday from 7:30 AM to 4:30 PM for full-time care.
To maintain a consistent daily routine and minimize disruptions, all children must arrive no later than 9:00 AM each day.
Children arriving after 9:00 AM will not be admitted for care unless prior notice has been provided to the provider. In cases involving medical appointments, a doctor’s note may be required upon arrival.
Failure to comply with this policy may result in refusal of care for the day.
Before Care and After Care Policy
Before care is available from 6:00 AM to 7:30 AM, with a charge of $30 cash each day service is needed.
After care is available from 4:30 PM to 6:00 PM, with a charge of $30 cash each day service is needed.
A discount is available if this will be a service you use consistently.
All children must be picked up promptly by 6:00 PM. A late pickup fee of $1.00 per minute will be charged for any time past 6:00 PM. This fee is due at pickup or will be added to your next invoice.
Consistent late pickups may result in termination of childcare services.
Tuition Rates and Payment Terms
Tuition is charged on a Weekly or Monthly basis and is due regardless of attendance, including absences, holidays, or closures, unless otherwise stated.
Payment is due in advance each week on or before the child’s scheduled first day of care. Tuition secures your child’s spot and covers operating expenses.
Accepted forms of payment: Cash, check, Electronic payment
A late payment fee of $100 will be applied if payment is not received by the due date. If payment is more than 3 days late, care may be suspended until the account is brought current.
A non-refundable deposit/registration fee of $200 may be required to hold your child’s space.
Returned checks will incur a fee of $100, plus any bank charges.
Failure to pay tuition on time or repeated late payments may result in termination of childcare services.
Start Date and Enrollment
Each child’s official start date will be agreed upon at the time of enrollment and documented in this contract.
A child’s space is not guaranteed until all required enrollment forms are completed and submitted, and any applicable registration fee and/or deposit has been received.
Tuition becomes due beginning on the agreed-upon start date, regardless of attendance.
If a child does not begin care on the scheduled start date without prior arrangement, the provider reserves the right to terminate the agreement and offer the space to another family. Any fees paid may be forfeited.
Withdrawal and Termination Policy
Parents/guardians are required to provide a minimum of two (2) weeks written notice prior to withdrawing their child from care.
Tuition is due in full during the notice period, regardless of attendance. Failure to provide proper notice will result in forfeiture of any deposit and may require payment in lieu of notice.
Any outstanding balance must be paid in full on or before the child’s last day of care.
Termination is immediately at the digression of FCC Director.
I will terminate our childcare arrangements immediately if
1. Habitual or late pick-ups without prior communication.
2. Non-Payment or late payment of child care fees.
3. Disrespect to any child in program, their families or Staff and their families.
4. Failure to submit required documents.
5. Repeated failure to comply with policies set forth in this contract
6. Failure to fully immunize child.
7. Distructive behavior from a child that causes harm to other children or staff in this program.
8. Failure to attend program for 5 consecutive days without communication.
9. Failure to complete all documentation.
10. Parent bringing sick children to the program.
Behavior Management and Discipline Policy
Our program is committed to providing a safe, respectful, and nurturing environment for all children. Positive behavior guidance techniques are used to help children develop self-control, responsibility, and respect for others.
Discipline is approached in a constructive and age-appropriate manner. Methods may include:
· Redirection to appropriate activities
· Positive reinforcement and encouragement
· Setting clear and consistent expectations
· Offering choices to promote independence
· Teaching problem-solving and conflict resolution skills
If a child displays inappropriate behavior, the provider will address the behavior calmly and respectfully. A brief period of separation from the group may be used, when necessary, to allow the child time to regain control.
The following forms of discipline will never be used:
· Corporal punishment (spanking, hitting, etc.)
· Verbal abuse, threats, or humiliation
· Withholding food, rest, or basic needs
Parents will be notified of ongoing or serious behavioral concerns. If necessary, a plan will be developed in partnership with the family to support the child’s success.
If a child’s behavior consistently threatens the safety or well-being of others, or cannot be managed within the program, care may be terminated.
Communication Expectations
Open and respectful communication between families and the provider is essential to ensure the best care for each child.
Parents/guardians are expected to:
Notify the provider in advance of any absences, late arrivals, or schedule changes
Inform the provider of any changes in contact information, emergency contacts, or authorized pick-up persons
Share important updates regarding their child’s health, behavior, or home environment that may impact their day
Respond in a timely manner to messages regarding their child
The provider will:
Communicate regularly about each child’s day, including activities, meals, and any concerns
Notify parents promptly of any illness, injury, or behavioral concerns
Provide updates regarding schedule changes, closures, or policy updates
All communication should remain respectful and professional. Concerns or conflicts should be addressed directly with the provider in a timely manner so they can be resolved collaboratively.
Failure to maintain open and respectful communication may impact continued enrollment.
Holidays, Closures, and Provider Vacation
Parents are responsible for making other childcare arrangements during Elements Of The Mind vacation or any closures. A list of holiday/vacation closures will be given to families upon enrollment, at the beginning of each year and provided below.
Parents will be notified immediately by email, phone call or text; when Elements Of The Mind must close due to illness, inclement weather or any unexpected emergencies.

The daycare will be closed on the following holidays:
New Year’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day (and the following day), and Christmas Day. Additional holidays may be observed with advance notice.
If a holiday falls on a weekend, the daycare may observe the holiday on the nearest weekday.
The provider will also take up to 2 weeks of paid vacation per year. Families will be given at least two (2) weeks’ notice of scheduled vacation time.
Tuition is due for all scheduled holidays and provider vacation days, as these are considered paid closures and ensure your child’s space is held.
Liability Waiver
The provider takes every reasonable precaution to ensure a safe and supervised environment for all children. However, by enrolling their child, parents/guardians acknowledge that participation in a childcare setting involves inherent risks, including but not limited to minor injuries such as cuts, scrapes, bruises, and falls.
By signing this agreement, parents/guardians agree to release and hold harmless the provider from liability for injuries or accidents that may occur during the normal course of childcare activities, both indoors and outdoors, except in cases of gross negligence or willful misconduct.
Parents/guardians are responsible for informing the provider of any medical conditions, allergies, or special needs that may affect their child’s safety or participation in activities.
The provider is not responsible for lost, stolen, or damaged personal belongings brought into the daycare.
In the event of an emergency, the provider is authorized to seek medical treatment for the child if parents/guardians cannot be reached. Parents/guardians accept responsibility for any costs associated with emergency medical care.
Social Media and Photography Release
From time to time, the daycare may take photographs or videos of children participating in activities, projects, or special events. These images may be used for educational purposes, newsletters, or on the daycare’s website, social media pages, or promotional materials.
By signing this agreement, parents/guardians grant permission for their child’s image or likeness to be used in these materials.
Parents/guardians who do not wish for their child to be photographed or included in any media must provide written notice to the provider. The provider will make reasonable efforts to respect this request.
The provider will not use children’s full names in social media posts or online publications without explicit written consent.

Medical 
Children are required to have a physical and proof of immunizations before enrollment to Elements Of The Mind, and must submit re-newed proof of physical/immunization annually. 
Parents must notify Shanique Green if child will be absent due to illness and /or have a condition that may be contagious to others.  
If a child is home for more than 3 days, or has contracted an illness that could be contagious to others; a signed physicians report will be required before re-admitting child to Elements Of The Mind.  
If a child has a fever, child must be fever free (without medication) for 24 hours before returning to Elements Of The Mind 
Any contagious illness must be brought to Shanique Green’s attention immediately. 
______________________________________________________________________________ 
Parents will be notified immediately if Shanique Green and /or any household member contracts a contagious illness. 
Medication Administration 
Medication will only be administered if prescribed from a licensed physician and it is clearly labeled with child’s name. Over the counter and/or topical ointments given or applied to child (ren) require a signed permission by parent. All medicine or topical ointments must be labeled clearly with child’s name and description; this includes diaper ointments and sunscreen. 
The following symptoms will require an immediate pick up from Elements Of The Mind: 
· Fever  
· Vomiting  
· Diarrhea 
· Constant cough  
· Unusual sickly behavior/lethargic 
· Excessive mucus discharge 
If parents cannot be reached, Elements Of The Mind will contact one of the emergency contacts listed on the child’s enrollment application. Child will be readmitted to program when symptoms have subsided. 
Clothing/Items 
Clothing and other items must be clearly labeled with the child’s name. The following items are needed and may be kept inside child’s cubby/classroom: 
· Diapers & wipes 
· Set of clothing (underwear, shirt, pants, and socks) 
· Resting materials- small pillow, blanket, and snuggly all stored in bag. Resting materials must go home at the end of each week for washing 















 

Child’s name: _________________________________Enrollment Date: __________________________
 
Childcare services will begin at: ___________AM and end at: _______________PM. 
 
On the following days (circle days):  Monday    Tuesday    Wednesday    Thursday   Friday 
 
Tuition payment (circle one):    Weekly       Bi-Weekly  	  Monthly 
 
I/we fully understand and agree to the terms of this agreement. This agreement may be renegotiated at any time. 

Parent signature: ______________________________________________ Date: ___________________
Parent signature: ______________________________________________ Date: ___________________
Teacher Signature: _____________________________________________Date: ___________________
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